MARICOPA COUNTY COMMUNITY COLLEGE DISTRICT

RESPONSIBILITIES OF CHAPERONES ON TRIPS WITH STUDENTS
Traveling with students is a wonderful way to get to know them in new settings, introduce them to new
locations and situations, and contribute to their learning. However, it also carries additional
responsibilities.

Preparation for the Trip

1. Make all travel arrangements, adhering to the established district and college travel rules and
regulations.
2. Hold an orientation meeting for all students to explain the program and expectations. Discuss also
with the students what is appropriate dress for the various functions and/or host institution.
3. Discuss the behavioral contract and secure student signatures.
4. Have the students complete the required travel forms.
5. Give students written information about the transportation, hotels, etc. so they can leave that
information with their families.
6. Have the students complete the emergency form to take with you on the trip along with a copy of
the student itinerary form.
7. If students are missing classes, have them complete the Official Absence Excuse form before they
leave on the trip.
8. After arriving at the site, review emergency procedures with students and give them information
for contacting you at all times, i.e., room number and/or cell number. In addition, collect the room
and cell phone numbers of the students so you can contact them if needed.
9. Attend scheduled activities and be present for students for the duration of the trip.

Personal Behavior

Because you are responsible for the safety and well-being of all the students for the total collegesponsored trip, you should also abide by the rules and responsibilities listed on the student behavioral
contract. This includes the restriction on the use of alcohol and/or non-prescription drugs for the
duration of the trip, monitoring student behavior, and modeling appropriate behavior.

I have read the above provisions and agree to abide by them.

Employee Printed Name

Title

Signature

Date

College

Maricopa County Community College District (MCCCD) is an EEO/AA institution and an equal opportunity employer of protected veterans and
individuals with disabilities. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual
orientation, gender identity, or national origin. A lack of English language skills will not be a barrier to admission and participation in the career and
technical education programs of the college.
The Maricopa Community Colleges do not discriminate on the basis of race, color, national origin, sex, disability or age in its programs or activities.
For Title IX/504 concerns, call the following number to reach the appointed coordinator: (480) 731-8499. For additional information, as well as a
listing of all coordinators within the Maricopa College system, visit the following weblink: https://district.maricopa.edu/consumer-information/nondiscrimination-statements.
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